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Accounting Fundamentals 
Tuition: $1195        25 Seat Hours 
 
In this course, you will learn the basics of double-entry bookkeeping, as well as how to 
analyze and record financial transactions. You will get hands-on experience with handling 
accounts receivable, accounts payable, payroll procedures, sales taxes, and various 
common banking activities. 
Accounting Fundamentals covers all the bases, from writing checks to preparing an income 
statement and closing out accounts at the end of each fiscal period. Whether you are a sole 
proprietor looking to manage your business finances, or you simply want to gain an 
understanding of accounting basics for career advancement or for personal use, this course 
will give you a solid foundation in financial matters.  
 

Agile Project Management 
Tuition: $1500        43 Seat Hours 
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Infectious Control & Barrier Protection 
Tuition: $1295        46 Seat Hours 
 
COVID-19 has changed the way we liveɂ
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Distribution and Logistics Management 
Tuition: $1195        38 Seat Hours 
 
Distribution and logistics management is a critical company function. Professionals in this 
field play a key role in fulfilling customer demands, ordering and managing inventory, 
controlling inbound and outbound shipments, reducing costs, saving time, and meeting 
company objectives. This course will not only show you how to create and operate a 
logistics function, but it will also show you how to achieve success.  Elements of 
distribution and logistics management that will be covered include physical distribution, 
warehouse selection, material handling, packaging, order fulfillment, customer service, 
inventory management, receiving, production stores, and returned goods. The course will 
also address key technology issues such as enterprise resource planning (ERP), bar coding, 
electronic data interchange (EDI), electronic commerce (e-commerce), and distribution 
resource planning (DRP). 
 

Finance Essentials 
Tuition: $1500        33 Seat Hours 
 
This course introduces non-financial managers to the essentials of finance. The course will 
help you become conversant in critical financial terminology, and you'll learn how to 
calculate key financial management indicators.  You will learn how to assess your 
organization's financial health by reviewing balance sheets, income statements, and 
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Introduction to Java Programing 
Tuition: $1195        38 Seat Hours 
 
Build your knowledge and confidence with easy-
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Lean Six Sigma Yellow Basics 
Tuition: $1195        31 Seat Hours  
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Remote Worker Certification 
Tuition: $1195        26 Seat Hours 
 
)Î ÔÏÄÁÙȭÓ ×ÏÒÌÄȟ ×ÏÒËÉÎÇ ÒÅÍÏÔÅÌÙ ÉÓ ÁÎ ÅÖÅÒ-growing need for employers and managers. 
Seven modules guide remote professionals through the key skills needed to be an effective 
individual contributor and member of a remote or hybrid team. A Remote Worker 
Effectiveness Audit, and applicable assignments are combined with practical advice and 
case studies from a diverse set of experienced remote professionals.  Topics include self-
management, infrastructure, communication, workflow, productivity, time management 
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Spanish for Medical Professionals 
Tuition: $1195        38 Seat Hours 
 
What do you do if a patient needs your help, but you can't understand them? What if you 
encounter worried family members, but aren't able to reassure them that everything will 
be fine? Those in the medical field can easily find themselves in such situations, and you 
want to be prepared. Medical Spanish courses are the perfect solution. This simple and 
enjoyable course will give you the basic tools you need to bridge the communication gap. 
With increasing numbers of Spanish-speaking patients entering the healthcare system 
every year, it's more crucial than ever for health professionals to learn medical Spanish. 
What's more, adding Spanish skills to your resume can broaden your career horizons and 
give you an advantage over other healthcare workers. This course skips the "touristy" 
topics and focuses on the basic medical Spanish phrases you really need to know in a 
medical setting.  
 

Start Your Own Small Business 
Tuition: $1195        38 Seat Hours 
 
Learn how to take your dream of starting a business and put it into action. In this class, you 
will learn everything you need to know about starting a business. You will begin by 
discovering the tricks to picking the right opportunity for you. Next, you will learn how to 
develop proven marketing techniques to easily build sales. Since every business needs 
money, this course discusses traditional and nontraditional financing options. Finally, you 
will learn easy-to-implement employee-management procedures and how to write 
business policies that help you build your business. 
 
You, as a business owner, need to manage all your limited resources. One resource that 
often gets overlooked is your time. In the final lesson, you will learn time-management 
techniques especially for entrepreneurs. While taking this course, you will discover the 
secrets that separate the successful entrepreneurs from the struggling ones. 
 

Supply Chain Management Fundamentals 
Tuition: $1195        38 Seat Hours 
 
Supply chain management professionals play a key role in capturing customer demands, 
creating forecasts, developing schedules, ordering and managing inventory, controlling 
production orders, and maximizing customer satisfaction. You'll master the fundamentals 
of supply chain management, including customer demand forecasting, master production 
scheduling (MPS), material requirements planning (MRP), capacity planning, and 
production activity control (PAC).  


